Lake Avenue Church School
393 N. Lake Ave. ● Pasadena, CA 91101 ● 626.844.4755
Admission/Financial Agreement
Fall: September 2022-June 2023
   
(Please read carefully before signing)   
   
Child’s Name (first & last): ______________________
Date of Birth: ________________________________
First Day of School: ___________________________
Total tuition: $_______________________________
Monthly tuition: $_____________________________
No. of Payments: _____________________________

Options (choose one):
· Part-time: 7:30am to 12 noon, Monay to Friday ONLY (2’s Only)
· Full-time: 7:30am to 5:00pm, Monday to Friday ONLY

ADMISSION AGREEMENT   
1. Our school provides service for children ages 2-4 years. 
2. There will be a non-refundable registration fee per year of $50 to secure your child’s spot in class.
3. Children are highly recommended to be fully toilet (potty) trained before they are admitted to a 3-year-old classroom.   
4. California law requires each child to have a Physician’s Report (or health examination report) for school entry to be certain that the child is in good physical health and free from communicable diseases.   
5. Current immunization records must be provided upon enrollment. Validated proof of immunization should be submitted when your child receives new immunization or booster shots.   
6. [bookmark: _GoBack]A morning snack will be provided for the children.  Children will need to bring their own lunch and water bottle. Lunch is from 12noon to 12:30pm.  Rest time will be from 12:30pm to 2:00pm. Please make sure that ALL your child’s belongings are labeled. Children will need to have their own sleep items as well, we suggest a crib sheet and a small blanket.
7. Each child will be on a two-week probationary period at the beginning of their enrollment to confirm readiness for school. We have the right to dismiss your child from enrollment at any time during the school year for any reason, including, but not limited to delinquent tuition payments, disciplinary issues and other problems.   
8. As of June 26th, indoor masks are HIGHLY RECOMMENDED for children two years and up. Children will be temperature check before entering the classroom. Parents are HIGHLY RECOMMENDED to wear mask when entering classrooms during drop-off and pick-up times. This ensures better tracing if there is a covid exposure, reduce the spread of illness, and maintain a healthy environment for all staff, children and families. If your child is diagnosed with a communicable disease, a doctor’s note will be required to return to school.   
9. The licensing department shall have the authority to inspect and audit student records without consent.   
   
FINANCIAL AGREEMENT   
1. The annual registration fee is non-refundable and non-transferable.   
2. Monthly tuition payments are due beginning in September 6th 2022 and continuing through June 2023 (total of 10 months).   
3. All tuition payments are managed by Tuition Express.   
· Recurring Payments will be automatically debited from your checking or savings account on the 1st  of each month. NSF/returned payments are subject to a $30.00 return fee and $20.00 late fee charge.   
· Online Payments are due on or before the 1st of each month by making a manual payment online using your bank account information. If payment is not received by the 5th of every month, a $20.00 late fee will be charged to your account.   
4. A 20% discount is applied toward tuition only for families with more than one child enrolled ( 2nd, 3rd, 4th child, etc).
5. There will be no refunds if a child is absent from his/her scheduled days. There will be no adjustments in the tuition if holidays/school closures fall on scheduled school days, since this has already been accounted for in the cost of operating and maintaining the school. Our school fees reflect a non-profit budget and the amounts are proportionate to the program.   
6. A written notice to cancel enrollment by a specified deadline is required if any refunds are to be made. Refunds are calculated on a monthly or semi-monthly basis only. 
I have read, understood, and agree to follow all guidelines of Lake Avenue Church School as specified in this agreement.   
	   
	  

	_________________________________________  
	___________________  

	Parent / Guardian’s Signature   	   	   	   
   
	Date   

	_________________________________________  
	___________________  

	Director’s Signature 	  	   	   	   
	Date   


LACS is a ministry of Lake Avenue Church where we implement a Christian-based curriculum. We do not discriminate on the basis of ethnic origin, gender, & religion.   
